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TREOIR USAIDEORA 2

IOSLODAIL AGUS SABHAIL CARTA TUAIRISCE
Athbhreithnithe 2013

Réamhra

Minionn an treoir Usdideora seo an chaoi carta tuairisce a ioslodail agus a shabhail trf Usaid a
bhaint as an gCruthaitheoir Carta Tuairisce ata le fall ag www.ncca.ie/primaryreporting.

T4 an treoir Uséideora seo le 1éamh | gcomhar le Treoir Uséideora 1: Uséid an Chruthaitheoir Cérta
Tuairisce ina bhfuil minit ar an gcaoi seacht geéim shimpli a thogail chun cérta tuairisce a chruthd

do do scaoil.
Clér na nAbhar
Do charta tuairisce a i0SIOTAIL. ..........ccooiviiiiii 2
Na cértal tuairisce a chomhlanu ar do rlomhaire. ..., 3
Bogearral Nitro Reader a shuiteail ar do riomhaire...............ccoooeeiiiiinn, 4
Cérta tuairisce a lionadh isteach agus a shabhail................cccccin, 9
Na cartal tuairisce ata chomhlanaithe a phriontail......................cooooo. 15
Ag cur tus leis an gcéad charta tuairisce eile do dhalta eile................... 18
ksl @
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1. Do charta tuairisce a ioslodail

| goéim 7 den Chruthaitheoir Cérta Tuairisce, clicedll ar an genaipe ‘loslodéil carta tuairisce’ chun
an carta tuairisce ata cruthaithe agat a shabhail do do riomhaire. MoChartaluairisce_oooox. pdf an
t-ainm ata ar chomhad an charta tuairisce, agus is & xxxxxx do chod uathdil mar ata minithe |
gCéim 7 den Treoir Uséideora.

Cruthaitheoir Carta Tuairisce

NCC

At

Céim7as7

loslédail do charta tuairisce
saincheaptha

Comhghairdeachas, ta do charta tuairisce
cruthaithe agat.
Cliceall thios chun do charta tuairisce a ioslodail

agus a shabhail
‘ foslodail carta tuairisce ) . .
e — Ni neart go cur le chéile
=

o

Gabhail scalleain 1: Clicedil ar an genaipe ‘loslédail carta tuairisce’ i gCéim 7.

Nuair a chlicedlann tU ar an genaipe ‘loslodéil carta tuairisce’, ta an seans ann go dtaispeanfar
teachtaireacht ag fiafrai diot “An bhifuil t0 ag larraidh MoChartalualrisce oo, pdf a oscailt no a
shabhail?” Beidh na roghanna Oscail, Sabhail nd0 Cealaigh ann. Beidh cinedl/formaid na
teachtaireachta ag brath ar chumraiocht do riomhaire.

NCCA

Tty , NCCA

E infodn e}
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Cliceéil ar Sabhail agus tabhair faol deara an ait a bhiuil MoChartaTuairisce oo, pdf sabhéilte
agat.
File Download

Do you want to open or zave this file?

L Mame: MoChartaToairisce, pdf
Type: PDF Document, 265KE
From:  www.reportcard.nccacie

opn | Cooee N [ T |

| N | While fles from the Internet can be uzeful, zome filez can potenhially
g harm your computer. I you do nat tust the zouce, do not open ar
= zave this file. What's the rizk?

Gabhail scaileain 2: Cliceail ar an genaipe ‘Sabhail’.

Mura bhfeicfidh tU an teachtaireacht ata ar taispeéint i ngabhail scaileain 2 ag iarraidh ort sabhail,
nd mura féidir leat teacht ar an gcomhad carta tuairisce MoChartaluairisce oo, pdf, cliceéil ar
an gcnaipe “Cén chaoi a n-aimseoidh mé mo charta tuairisce mura bhfeicfidn mé i mbun ioslodéala
67" ata le féil sa bhosca dialdige “loslodéil carta tuairisce”, ar bosca dialdige é a thaispeanfar nuair
a chlicedlann ti an cnaipe “loslodéil carta tuairisce” | gCéim 7 agus lean na treoracha.

Nuair ata MoChartaTualrisce_xoooox.pdf ioslodailte agat agus sabhailte ar do riomhaire, ta dha
rogha agat:

e & achomhlanu ar do riomhaire do gach leanbh agus ansin é a phriontail, Nd
e ¢ aphriontail agus an tuairisc do gach leanbh a scriobh de laimh

2. Na cartal tuairisce a chomhland ar do riomhaire

Is féidir leat do charta tuairisce, MoChartaTuairisce_xooxx.pdf, a chomhlant do gach dalta ar do
riomhaire tri Usaid a bhaint as do bhogearral riarachain né aon léitheoir PDF. Priontall na céartal
tuairisce comhlanaithe ansin. Mura bhiuil bogearrai PDF agat, taimid ag solathar rochtana duit do
bhogearral PDF in aisce darbh ainm Nitro Reader. Téigh go diti an chéad leathanach eile den treoir
Usaideora seo chun treoracha a fhail facin gcaoi na bogearrai Nitro Reader a shuiteail ar do
riomhaire.

NCCA, 24 Me U bl 3)
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3. Bogearrai Nitro Reader a shuiteail ar do riomhaire

Méas maith leat cartai tuairisce a chomhland agus a shabhail do gach dalta ar do riomhaire, beidh
ort an léitheoir PDFE in aisce Nitro Reader a shuiteall.

Lean na céimeanna seo chun Nitro Reader a shuitealil:

(@) Teéigh go dti Céim 7 sa Cruthaitheoir Carta Tuairisce.
b) Clicedll ar an gcnaipe ‘foslédall cérta tuairisce’.
() Clicedil an roghna ‘Cén chaoi a chomhlanfaidh mé mo charta tuairisce do gach
paiste?’ Nochtfaidh sé sin an téacs breise.
(d) Cliceéil ar an nasc ‘Nitro Reader .
Céim7as7
losiodail do charta tuairisce loslodail carta tuairisce o
sainchesptha 7
Ta 40 Charma Tuairince &g osiodal
Combghardeachas, 18 00 chivta luaeisoe Ma thugtar rogha duit iIdir Oscall agus Sabhail, roghnaigh Sabhiil
crutfinitho sgal
Clumil Duise uhun G0 endify Lursce o lualdeli : : :
ague & shadhail ann £ g theicedd aguy ¢ &3 foslodl
Cen chaola losfaidh me mo chirta walrsce de gach palsie?
Is 15 feat na redal 220 3 dhéanamb oaair & bheadh an cirts tumirisce fosloddiite
ngat
I".‘.’E::’;h ‘.Z.:.“..LL".’T:‘.‘."‘H.  Bedat & Rylodas chun a dhdanamh
NGO
+ uaslodan go dif coras bhainistiocht falinéive do scofe ¢, criochraigh do gach
pAnts & aauy ansin peiontail &
NO
prionthil 4 agus dskd peann chun & & Bonadh each do gach paivte
Cénchaola ﬂﬂ:“m‘]ﬂh me a_u]u‘uh! m mo lm‘l]l LasTIsCe 38 lmh‘h‘ﬂ
Téigh go dil =n leathanach Cabhayr chan tullleadh solass a fhail
oK
Gabhail scaileain 3: Cliceail ar an nasc ‘Suiteail Nitro Reader’.
NCCA, 24 Mermion Square, Dublin 2 o
T 4353 1 681 7177 &')
F +353 1 661 7180 4 NCCA

E info@ncos.ie
W vwavwv.noca. e
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(e) Cliceall ar an nasc "Download Nitro Reader 32 Bit" no "Download Nitro Reader 64 Bit" ar
laithrean gréasain Nitro. Léigh an ndta minidchain "Do | choose 32-bit or 64-bit?" ar an laithrean
gréasain le do thoil mura bhfuil tu cinnte cé acu de na naisc a roghnd.

¥nitro

ole

ED

Gabhéil scaileain 4. Cliceéll ar an rogha cui ‘Download Nitro Reader".

(f) Ma fheiceann tU barra bul nd gorm ag bun do scaileain ag fiafrai diot ar mian leat ‘Run’,
‘Save’ n0 'Cancel’, cliceéil ar an gcnaipe ‘Run’.

Do you want to run or save nitro_pd!_reader 32 dm.exe (180 ME) from installnitropdt.com’ Save | v Cancel

Gabhail scaileain &: Cliceail ar an genaipe ‘Run’.

(g) Taispeanfar an bosca seo a leanas a chuireann ar an eolas tU go bhfuil Nitro Reader ag falil
na comhad suitedla.

e e ———

i 3.8
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Editors’
Choice

Retrieving installation files...

“ Nitro Reader does more by default than

(E=HEER )
Nitro Reader
The only free PDF reader and creator

any free PDF reader currently available...
rocketing it to the top of the PDF pack.”

Seth Rosenblatt, CNET

@ lifehacker [  [EiERComputing |

© 2005-2012 Nitro Pdf Pty. Ltd. and its licensors. All rights reserved '

—— — = 1

Gabhail scaileain 6: Faigheann Nitro na comhaid suiteala.

(h) Taispeanfar an bosca dialéige seo a leanas anois.

=)

Welcome to the Nitro Reader 3 Setup
Wizard

Frepanng your system for nstaliaton, please wait.

Gabhail scaileain 7: Welcome to the Nitro Reader 3 Setup Wizard.

NCCA, 24 Mearion Squara, Dublin 2

T4353 1681 71177 q
F +353 1 661 T180 6 NCCA

E infot 8.8 e
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(i) Cuir tic sa bhosca chun glacadh leis an gcomhaontl ceadlnais agus cliceéil ar an gcnaipe

‘Suiteail.
" Mo Reader 3 Setup e
Nitro Reader 3.5.6.5 Setup “ \
[
NITRO READER 2
I END USER LICENSE AGREEMENT
Updated: 17 Ageil 2013
As used In this End User License Agreement ["LULA"), references to "Nitro™
are to Nitro POF, Inc., & Catifornia torporation at 225 Bush St Suite 700, Ssn
Francieco CA 94104 USA, and references 1o “Licensee” o to “you" are

reterences 10 the party that has sctepted the License 10 yse the Licensed
SOMWAre in adcordance with the Terms and Conditions. Capitatized terms

used and f H ly of thas EULA are defined in Clavse 20
¥ 1 accept ™ terre i the Liconse Agreement Prmt
Oick Instad to rw it Gefauit options for o users, Oick Configuraton to

change these cplions.

| Configuaten | Cancsl |

Gabhail scaileain 8: Cuir tic in aice le 'l accept...” agus cliceéil an cnaipe ‘Install’.

() Fan le do thoil fad is ata Nitro & shuiteail. Ma thaispeantar an bosca dialdige seo i rith na
suitedla, cliceail ar 'Yes'.

% User Account Control
%) Do you want to allow the following program to install

N software on this computer?

—

B Program name:  Nitro Reader

— Verfied publisher: Nitro PDF Software
File origin: Hard drive on this computer

v Show details 11 [N ]

Change when these notifications appear

Gabhail scaileain 9. Cliceéil ar an gcnaipe ‘Yes'.

NCCA"

L —
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(k) Cliceail ar an gcnaipe ‘Finish’ chun an tsuiteall a chriochnl agus chun Nitro Reader a thosu.

Completed the Nitro Reader 3 Setup
Wizard

Cick the Finish button to exit the Setup Waard,

(¥ Launch Nitro Reader 3 now

Gabhaéil scaileain 10: Cliceail ar an gcnaipe ‘Finish’.

NCCA, 24 Merrion Square, Dublin 2

T 4353 1 661 7177

F 4353 1 661 7180 8 NCCA

E infof@nces.ie ] g
W vwavwnccale
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4., Carta tuairisce a lionadn isteach agus a shabhalil

(@) Oscail Nitro Reader 6n roghchlar Tosaigh.

b) Chun do chérta tuairisce a oscailt, cliceail ar an deilohin bul ‘Open’, téigh go dti an
filtean ina bhfuil do charta tuairisce sabhailte agat agus cliceéil ar an gcnaipe ‘Open’.

Open (Ctri+0)
1| Open an existing document,

\qﬁXlW' w Ty A If 74

Hand | Zoom ——  Seled¢ Add Markup Type Quick
v @Rotate%ew v Note Text> Text -

Tools

View

]

Pages.
y

Welcome X ’

Gabhail scaileain 11: Cliceail ar an deilbhin ‘Open’.

9 NCCA

e e S



o)

primar¥y

developments
forals sa bhunscolalocht

=» Bunscolaiocht = Measund < Cartal Tuairisce

() Taispeanfar do charta tuairisce mar ata sé ar taispeaint thios. Cliceail sna boscal gorma
chun an carta tuairisce a chomhland.

Gabhail scaileain 12: Cliceail sna boscal gorma agus cuir isteach do thrachtaireacht.

NCCA, 24 Merrion Square, Dublin 2 @
T 4353 1 661 7177

F 4353 1 661 7180 10 NCCA

E infof@nces.ie ] g

W wawawnocale
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(d) Chun an cérta tuairisce a shabhail do dhalta, cliceall ar an roghchlar gorm ‘File’.
Roghnaigh ‘Save As’ agus roghnaigh ‘PDF Document'.

- e
S = e i mm e
i ‘.
= jsi
— ''''''' -
I RTINS
T - b rATn g
— EILL :‘__
A_"_T_’;,_:___,_.,t_?' Lis T e ———
e atan e
= Ervt e ;_,, L4 oy
— 2 gt INIRINERia
—— 1 AR et s s 114 ; :
e
13181 == v e e et & ot
- g
T 4 : '
) v L r—— W Vo L
—— T [ereptayiviTh - I
e o ad o

Gabhail scaileain 13: Roghnaigh ‘Save As’ ar an roghchlar ‘File” agus roghnaigh ‘FDF Document.

Bi cinnte go roghndidh tU ‘Save As’ in ait ‘Save’ mar nach bhfull ti ag iarraidh an comhad seo a
shabhail in &it MoChartalualrisce oo pdf, Molaimid go sabhélfaidh td carta tuairisce gach dalta
trf Uséid a bhaint as a (h)ainm, a c(h)eannlitreacha no aitheantoir cul eile mar ainm comhaid.

0 NCCA"

diNceas. e Mo Tt b v ot A—
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Sa sampla thios, t& ainm an dalta curtha isteach againn sa bhosca dialdige ‘Save as’ mar
Cormac_M sa bhosca ‘File name’. Sabhalfaimid i bhfiltean darbh ainm Cartal tuairisce é. Cliceail ar
an genaipe ‘Save’ chun an comhad a shabhail.

_______:é’l |1 = Ubanes - Documents + Cital tusvice w388 | search Cartai tusence g_
Crgarize = Mew fokder < 0
¢ Favirtos = Documents library ; z -

_ B Destop Cletai tumrnce e by

Si: B Dowrvondy Sed

=2 3, Fecant Maces L Im l'm

3 No Barw et youp search [ —
— s “.u"“ Ny Cw)
— | -

. J‘ Muie

=X ! e Ftures o
7] B viten

=3
bisaris o | Iy

i K
—fals =
i
= CaD o | |—
e e e S ]

1 v

Gabhall scaileain 14: Carta tuairisce dalta a shabhail le Windows XP.

12

NCCA
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Sa sampla thios, sa bhosca dialdige ‘Save as’, ta ainm an dalta, RoisinNiRiordain, curtha isteach
sa bhosca ‘File name’ againn agus sabhalfaimid i bhfiltean darbh ainm Rang a hAon é, ar
fofhilltean den thilltean Cartal Tuairisce 2012 é.

W save as
@ (jv | .= Carkal Tuaitisce 2012 - Rang a haon - m I Search Rang a hoon [ﬂ
Organize *  Mew Folder == - .@.

e .
W F it =
I Favarites Documents library arvangsby: Folder -

B Deskkop Rang a haon

4 Dovnloads
Mame = Dake modified Type

1= Recent Places
) Mo ikemns match vour search,
- Libraries
3 Cocuments
J‘- Music

=/ Pictures

B videos

M Computer
£, Local j

| »
— i
File narme: I RD’isian'Riordéin]\ j
ave as bype: IF‘DF files {*.pdF) j

= Hide Foldersl { Save b Cancel |

4

Gabhail scaileain 15:; Carta tuairisce dalta a shabhail ar Windows 7.

Tabhair faoi deara:

e Moltar go sabhalfaidh tU an comhad mar Chaipeis FDF ionas go mbeidh tU in ann € a
athrd.

e Bheadh sé Usaideach filltean a chruthd ar d'thilltean chun do chartal tuairisce a eagri agus
a shabhail. Féach le do thoil ar an sampla i ngabhail scaileain 15 ina dtugtar minid ar an
gcaoi ar féidir € seo a eagru de réir bliana agus ranga.

e Ba cheart dutt freisin coip de na cartal tuairisce comhlanaithe a shabhail mar chomhaid
PDF Leacaithe ma ta sé ar intinn agat iad a sheoladh chuig tuismitheoiri N6 chuig
scoileanna eile tri riomhphost. Ni féidir comhad PDF Leacaithe a athrd go hionduil. Bi cinnte
go bhfuil ti go hiomlan sasta leis an gcarta tuairisce sula sabhalfaidh t mar chomhad
“‘Leacaithe” é.

\

13 NCCA
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Cinntigh go bhiuil Nitro Reader ioslodailte ar do riomhaire agat.

e (Oscail carta tuairisce comhlanaithe an phaiste.

e Cliceall ar an roghchlar gorm ‘File’. Ta sé seo ar fail ar bharr do scéileain ar thaobh
na lamhe clé.

e Téigh go diti ‘Save as’ ach na cliceail é.

e Cuir an cursoir ar an rogha ‘Save As’. Taispeanfar fo-roghchlar. Tabharfar dha
rogha duit: Sabhéil mar 'PDF Document’ agus Sabhéil mar ‘Flattened PDF'.

e (licedll ar Flattened PDF'.

e Roghnaigh an filtean ar mian leat an carta tuairisce a shabhail ann.

Roghnaigh ainm nua don chomhad. Ba cheart go mbeadh aitheantoir uathdil don
phaiste in ainm an chomhaid go hionduil m.sh. ainm n6é ceannlitreacha. Na déan
dearmad go bhfeicfidnh an faighteoir an t-ainm comhaid ata roghnaithe agat ma
sheolann tU an cérta tuairisce trf iomhphost.

14 NCCAk
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5. Na cartai tuairisce ata chomhlanaithe a phriontail

(a) Mura bhfuil sé oscailte agat cheana féin, oscail céarta tuairisce an dalta, sa chas seo
cérta tuairisce Radisin. Cliceéil ar an deilbhin ‘Print’ chun a tuairisc a phriontall.  Mar
rogha air sin, is féidir leat cliceail ar an roghchlar ‘File’ agus ‘Print’ a roghnd ansin.

A SR oroken pt! - Wern Sesdwr (23.0.7) : Bl =
[ e 2
[
" v

; -1 " v -
+ I 1 . - i
2N e e L A | ‘ E
. o nt  AdE Muanas Tipe  GRaANRE e Cuwet bmt e DO ar
+ o - -t .
= w‘n LTS Corta] T Few SarS  igrtt tew teat
T e Rl -
}=

e . S | . —
Aer T v !

v |7 Tertt Wddethe cotgpninatve (s vt |

- o ——C T
{ - T4 Mo dhdd Soghlama o el

e ‘,L,":‘;’:;‘ :
e ——— - S A
o | VO bl SN | 1 _i_ L I i
_ ‘ = = - o
Gabhall scaileain 16: Cliceail ar an deilbhin ‘Print’.
M saudra, Dublin 2 ’-\
bt ] L
b1 718 15 NCC
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(o) Nuair a bhrinn t0 an deilbhin priontéla, feicfidn td an bosca dialdige seo. Is féidir
priontail anois direach.

Is féidir leat ‘Page scaling’ a chasadh as freisin. Fagfaidh s& seo go mbeidh s& nios
€asca an carta tuairisce a thilleadh. Mar sin féin, ma dhéanann tU é ta an seans ann go
nach bpriontalfal cuid den tuairisc.

Ma ta printéir agat ata in ann priontail ar an da thaobh den leathanach, cliceall ar an
gcnaipe ‘Properties’ chun na socruithe déphléacsach a athru.

Print

Prinker

Mame: Home Printer {redirected 1) ‘( Properties )
A
Skatus: Ready Prink: [ DocumenM

Type: Remote Desktop Easy Print D Only print pages with markups

Page range Prewview
@ al
() Current page
() Current view

(") Pages:

__Anytown
Primary Schesal

Enter page numbers andfor page ranges separated by
commas. For example, 1,3,5-12.

Subset: [AII pages in range '] 83

|:| Reverse pages

Page handling

(@) Page scaling: MNone M

() Multiple pages:
- ABPE Expand to fill prinkable area

) Shrink to fit printable area
Copies: 1 = Collate

Page: K € 12 > N
Auto-rotate and center pages Document: 11.7x38.3 Uniks: Inches
|:| Use PDF page size ko select paper source Paper: G.0x12.0 Zoam: 100%:
[ Ok J [ Caneel ]

Gabhail scaileain 17: Airionna printéara agus roghanna scall leathanach

F :;7‘: 18 16 NCCA

E infof@nces = ey
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Socruithe printéara

Ta socruithe printéara éagsula ann do gach printéir. Ma chasann tU air priontail dnéphléacsach
agus ma phriontailtear an leathanach cuil bus os cionn, is féidir leat caoi a chur air seo trid an
socrl dephléacsach a athrl. Tugtar ainmneacha éagsula air seo, viz. ‘an taobh fada’, ‘an taobh
gearr’, ‘Book’ nd ‘Tablet’. Cuir tic sa rogha eile chun triail a bhaint as an mbealach eile. D'théadfa
CUpla iarracht a bheith i gceist sula ndéanfaidh tU i gceart é.

Gabhail scaileain 18: An chaoi socruithe printéara a athrd
do phrintéirl déphléacsacha (déthaobhach).

NCCA, 24 Merrion Squara, Dublin 2 q._
T 4353 t 681 7177 Q/
F +353 1 661 7180 17 NCCA

E info@nces.ie Ayl
W wavwv.noca. e
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6. Ag cur tUs leis an gcéad charta tuairisce eile do dhalta eile

(a) Beidh ort an chéad charta tuairisce a chruthaigh tU, nd an maistirchdip, a oscalilt i.e.
MoChartaTuairisce ooooo . pdf, Ma ta carta tuairisce dalta oscailte agat, cliceail ar an ‘X'
chun an carta tuairisce seo a dhdnadh.

Ty X7 A e e T T

S (D) imvumet o ot e -

v R T ———

Gabhail scaileain 19: Cliceail ar an X' chun carta tuairisce a dndnadh.

9 161 71 18 NCCA
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(o) Cliceéil ar an roghchlar gorm File sa choiméal bairr ar thaobh na laimhe clé. Feicfidh tU an
céarta tuairisce bunaidh MoChartaluairisce_xoxxx.pdf sa liosta.  Oscail an comhad seo
agus tabharfar ar ais tU go dti an scéilean ina n-athraionn tU an carta tuairisce.
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Gabhail scaileain 20: An comhad MoCharta Tuairisce_xxxxxx.pdf a oscailt.

Téigh ar ais anois go dti rannan 4 den treoir Uséideora seo - Carta tuairisce a chomhlant agus a
shabhall, cuid (c) — agus comhlanaigh carta tuairisce nua don chéad dalta eile.
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